Buyer Setup Information and FSA-13-A Instructions

The Buyer Setup document may be found on page 2.  Complete the following instructions.  
· Buyer Setup Instructions:

Complete the Buyer Setup Information form, providing the following:

· Date of Request

· Buyer Name

· Business Name


· Contact Phone Number

· Contact Fax Number

· Contact E-mail Address

· Buyer's NITC User ID

· Buyer Number

· Buyer Upload file Name          (MFO900.MKTPPDT.CCR.BUYnnnn.IZCCRTXN where nnnn = buyer #)

· Buyer Acknowledgement File Name (MFO900.MKTPPDT.CCR.BUYnnnn.OZCCRACK where nnnn = buyer #)

· Provider/EAD Holder ID (EWR, Inc)

· Provider/EAD Holder ID (Fambro)

· FSA-13-A Instructions:
Complete FSA-13-A - Data Security Access Authorization Form.  Complete the following fields:
1. Request Date = today’s date
2. Request Type = select “Add”

3. Last Name
4. First Name

5. Social Security Number – DO NOT ENTER YOUR SOCIAL.  Leave blank.
6. Office

10. Phone No.

11. Fax No.

12. Email Address

15. Employee Type = select “OTHER” and specify “Buyer”
48. Other = type "FTP access, mainframe access, read, write, edit, purge access to all data sets with the high level qualifier MFO900.MKTPPDT.CCR.Buynnnn  (where nnnn = buyer #)

· Fax the completed forms to:

816-448-5855 - Attention:  Shannon Fulghem

CCR Buyer Setup information 

	Date of Request
	

	Buyer Name
	

	Business Name
	

	Contact Phone Number
	

	Contact Fax Number
	

	Contact E-mail Address
	

	Buyer NITC User ID
	

	Buyer Number
	

	Buyer Upload File Name

*replace nnnn with buyer number
	MFO900.MKTPPDT.CCR.BUYnnnn.IZCCRTXN

	Buyer Acknowledgment File Name

*replace nnnn with buyer number
	MFO900.MKTPPDT.CCR.BUYnnnn.OZCCRACK

	Provider/ EAD Holder ID (EWR, Inc.)
	

	Provider/ EAD Holder ID (Fambro)
	


Please return completed information to:

Shannon Fulghem

6501 Beacon Drive

Mail Stop 8408

Kansas City, Mo 64133-4676

Direction any questions to Shannon Fulghem at 816-926-1533 or Shanita Hines at 202-720-9888.
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