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Section 1.1  Administrative - Change Your Password
A. Introduction

The Change Your Password link on the COPS Home Page provides the capability to change the
password for the User's ID.

B. Screens

1. Home Page (A_HOM_100)

The COPS Home Page allows the User to select options based on their User ID. The
allowed options will be underlined, showing that the link is available.

Along with the Home Page, there will appear on all screens (except on pop-up screens)
along the top, a Menu / Navigation bar to assist in proceeding through the various menu

+ Cotton Online Processing System - Microsoft Internet Explorer =1
J File Edit View Favorites Tools Help | :,'
J ek - () - \ﬁ @ ‘) | ) Ssarch ¢ Favorites @Y Media 462) ‘ - iz = )3
Jnddressl j Go |JLinIG
Bl
| COPS Home | Logoff |
United States Department of Agriculture
Nttt o ).- \I-j.-. N 'PWJ- nOCE j, — (< ey
X ' 1 1 v 0
cottoniOnlineirrocessing system!
Welcome PATRICIA WILSON. You have access to COPS as a Core User.
Administrative Bale Home Pages Infarmation
+ Change Your Password ¢ Bale Comrments |° Warehouse Horme | + Accessibility Staternent
+ Internal Communications + Bale Infarrmation + Availahility
+ Request Review ¢ Bale lnvoice Search + CCR Buyer Setup
+ Systern Access Reguest ¢ Duplicate Bales + Experiencing Problems?
+ User Maintenance * Error Information + Mews Bulleting
* igw E-mail * Loan Infarmation + Related Links
+ User Guide
Invaicing Receipts Reports
« Certification Recap * Bale Reclass « Accounting Reparts
+ Invoice Certification « EAD Status + Bale Irwoice Search
* Invoice Payrnent * Receipt Release + LCC-719
+ Invoice Review + CCR Reports
+ Forecasting
+ Sale Reports

A_HOM_100

& 78 [ et
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2. Secure System Password Reset (A_CHG_100)

The Secure System Password Reset screen allows the user to enter and confirm a
replacement password for their User ID. If there are any questions regarding the
password rules, clicking the "Password Rules™ button will display the requirements for

the password.

*L COPS Secwre Logon Page - Netscape

File Edit Wiew Go Communicator Help

<« # 3 4 . m S a4 @ @

User ID: l\—

Current Password: l—
New Password: I—
Confirm Passwaord: l—

Subm\tl Clear | Pagsword Rules |

Please enter your User [D, Current Passward, and MNew Password to reset your Password.

Mote: Your USER 1D and PASSWORD will be encrypted for transtnission over the internet

Back Forward  Reload Home Seach  Metscape Print Securty Shop Stop
| Bookmeks i Location Ihttps #/devntll] fsa usda. gov 403/ servlet/secure PSecureT arget=passwardreset =l @17 What's Related
- -(olx
I COPS Home [ Logoff | 5T
United States Department of Agriculture
-'?)_,_ AN ), :Ij_, ; 'j),,. Y. _-_j., o .'"-)‘ A
cottoniOnlinefrocessing System :
j @'What's Related
Secure Systerm Password REZE] em

If you have a problem r ing your p d, FSA Security office at {§16) 926 6537,
E =p= |Document: Done Ak s 4
If you have a problem r ing your p d, FSA Security office at (816) 926-6537.
|
#_CHE_100
|5 =b=] |Document: Done
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3. Secure System Password Reset (A_CHG_100) (with pop-up password rules)

The Secure System Password Reset screen will display a pop-up window with the
NITC rules for passwords.

Microsoft Internet Explorer E|

Feb 1st, 2007 - new passwaord rules were established, One of the Following special
! characters @ # $ are required as part of a new Password,
L

The new Passwaord must also be ak least one lpha, one Mumeric and one Special
character - example kansas@3, The special character cannot be entered in either the
Firsk ar last position of the new Password,

There are also reserved words which can not be used at the begining of your password,
If wou use a reserved word you will be instructed to re-enter a new password,

The above mentioned rules will nok counk a5 an incarreck entry,

If a password is incorrectly entered 3 times, wour user ID will be suspended.
sers will no longer have 6 atkempts ko enter a correct password,

4, Secure System Password Reset (A_CHG_100) (with pop-up error message)

Microsoft Internet Explorer E|

' Your new Password must hawve at least one of the Following special charackers -
o
[
The special character cannok be entered in either the First or last position,
¥ou have entered 12059204

The Secure System Password Reset screen will validate the passwords entered and create
a pop-up display of any problems.
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5. Secure System Password Reset (A_CHG_100) (with pop-up error message)

The Secure System Password Reset screen will validate the passwords entered and create
a pop-up display of any problems.

5| COPS Secure Logon Page - Microsoft Inteinet Explores [6]x]
Fie Edi Vew Favoes Took Heb |0 - = - () (5] Y QG B|E- S w - Links >
Address [] his //devnil fsausde gov. 402/servet/scoure -] @6

H Cotton'Online/Processing System
Secure System Password Reset

Flease enter your User ID, Current Password, and New Passwaord to reset your Passwaord.

| User D [med317
Microsoft Internet Explorer [ x|

& Your NEW PASSWIIRD must be 8 characters in length

ERROR: MED317 could not reset password. The current password you entered is invalid. Please enter your correct
password.

Wote: Your USER ID and PASSWORD will be encrypted for transmission over the internet
If you have a problem resetting your password, contact FSA Security office at (816) 9266537,

A_CHG_100

i

al I
EaSlalll @NuveHGmupW\se—..l (3 Explaring - UG - by... | £]COPS Secure L. | [ Microsoft Word "{ﬂ%ﬂﬂNUBﬁ B 1116AM

6. Secure System Password Reset (A_CHG_100) (with pop-up error message)

The Secure System Password Reset screen will validate the passwords entered and create
a pop-up display of any problems.

BV Exploring - UG - by Section
¥ COPS Secure Logon Page - Netscape

Ele Edt View Go Communicator Help

e Y A D . w4 @3 W

Back Fanward  Reload Hame Search  Metscape Print Security Shop Stop
©.§ Bookmarks Lacation [hitps //devnt fsa usda gov 403/servlet/seoue?SecueT argel=passwordieset | @7 wha's Related
\ COPS Home T Logoff | =
United States Department of Agriculture
CottoniOnline/Processing System
LoIoniunine Frocessing oystem

devnt01_fsa.usda gov:403 - [JavaScript Application]

The MEW PASSWORDS entered are not matched.
Please enter your NEW PASSWORD again
Please enter your ur Password

Current Password: I*“““"
MNew Password I"”"”
Confirm Passward I"”"”

Submit | Clear I Password Rules |

Mate: Your USER ID and PASSWORD will be encrypted for transmission oaver the intemet
If you have a problem resetting your password, contact FSA Security office at (816) 926 6537.

@ == |Dacurment: Dione:
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7. Password Reset Confirmation (A_CHG_130)

The Password Reset Confirmation screen verifies the successful reset of the password.

] COPS Secure Logon Page - Microsoft Internet Explorer HEER
Fle Edt View Favoites Tools Help ‘4:. - =D @ ‘ @ 364 ‘ %v W - ‘Links o
Address Ia hittps:/fdevntdl fra.usda. gov: 403/ serviet /zecure j 6)'35
|
| COPS Home [ Logoff |
United States Department of Agriculture
Nt tnen Menlino Danraccssan Corotoses
Cotton Online Processing System|

PASSWORD RESET CONFIRMATION

You have successfully reset your password.

| Continue |

A_CHG_130

-
1 | »

[&] Done & [ Intemet
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C. Change Your Password Access Instructions

If the Action is a letter (a), the corresponding results will have the same letter (a).

Step | Action Results
1. On the COPS Home Page, click The Secure System Password Reset
the "Change Your Password" link screen will be displayed (continue to
under the Administration heading. step 2).
2. On the Secure System Password
Reset screen, do the following:
a. To change your password, - If there is a problem with
enter information entered, a pop-up screen
- your User ID will be displayed containing a
- your current password message related to the error (continue
- anew password to step 3).
- the new password (again) - If the new passwords are OK, the
followed by clicking "Submit". Password Reset Confirmation
screen will appear (continue to step
4),
b. To clear the User ID and . The data text fields on the Secure
Password data fields, click System Password Reset screen will
"Clear". be cleared of any information entered
(continue with this step).
c. Todisplay the NITC password A pop-up screen will be displayed
rules, click "Password Rules". listing the NITC requirements for the
creation of a password. (go to step 5).
3. On the Secure System Password
Reset with a pop-up message
display screen, do the following:
+ Read the message and click The pop-up message display screen
"OK". will close (go to step 2).
4. On the Password Reset The COPS Home Page screen will
Confirmation screen, click appear.
"Continue™.
5. On the Secure System Password
Reset with a pop-up display screen
of the NITC password rules, do the
following:
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Step

Action

Results

+ Read the NITC rules for a
password and click "OK",

+ The pop-up message display screen
will close (go to step 2).
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D. Function Tables for Screens

1. Home Page (A_HOM_100) Screen Functions

Selection

Change Your
Password

Command
Buttons

Description

Link to the Change Your Password process, will open the Secure System
Password Reset screen.

None on screen

‘ Functions

2. Secure System Password Reset (A_CHG_100) Screen Functions

Selection

User ID

Description

ID assigned to individual user.

Current Password

Password currently using.

New Password

Confirm Password

New password

New password, typed a second time to confirm.

Command Functions

Buttons

Submit Opens COPS Home Page screen if passwords are correct, else will display
a pop-up message with error.

Clear Clears the fields on the screen to refresh the screen.

Password Rules

Opens a pop-up screen displaying the NITC password rules.

3. Secure System Password Reset (A_CHG_100) (with pop-up message) Screen Functions

Selection
Text message

Command
Buttons

OK

Description

Message contains information about the problem with the password.

Functions

Closes the Pop-up message box.

4. Password Reset Confirmation (A_CHG_130) Screen Functions

Selection
Text message

Command
Buttons

Continue

‘ Description

Message confirms password successful reset.

‘ Functions

Opens COPS Home Page screen.
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E. History / Revision Log

Version # | Date Description
1.0 JUL 8, 2003 New version of User Guide for 2003 COPS
new look
1.1 JUL 28, 2003 On July 27, 2003, NITC upgraded the

operating system on the mainframe and

changed the rules for passwords:

+ Added new button on password reset
screen to pop-up the new rules

+ Modified the error messages from
editing the password.

1.1 AUG 1, 2003 New option CCC-719 added to COPS

Home Page.

+ Updated pages with Home Page
screens.

1.3 NOV 1, 2003 New option Duplicate Bales added to Home

Page

+ Updated pages with Home Page.

1.4 DEC 1, 2003 Two new options Invoice Certification &

Certification Recap added to Home Page

+ Updated pages with Home Page.

1.7 DEC 15, 2005 New options on Home page
+ Updated Home Page (A_HOM_100)
screen.
29 MAR 25, 2008 New password rules were established by

NITC on FEB 01, 2008.
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