Cotton Online Processing System


[image: image1.wmf]
User Guide

Section 6.1

Accounting Reports

December 2003 - version 1.4

Table of Contents

3Section 6.3
Accounting Reports

a.
Introduction
3
b.
Screens
3
1.
Home Page (A_HOM_100)
3
2.
Accounting Reports (R_ACC_100)
4
3.
Business Events List (R_ACC_110)
5
4.
Accounting Report Totals (R_ACC_120)
6
5.
Accounting Transaction Register (R_ACC_130)
7
c.
Accounting Reports Access Instructions
8
d.
Function Tables for Screens
10
1.
Home Page (A_HOM_100) Screen Functions
10
2.
Accounting Reports (R_ACC_100) Screen Functions
10
3.
Business Events List (R_ACC_110) Screen Functions
11
4.
Accounting Report Totals (R_ACC_120) Screen Functions
11
5.
Accounting Transaction Register (R_ACC_130) Screen Functions
11
e.
History / Revision Log
13


Section 6.1
Accounting Reports

a. Introduction

The "Accounting Reports" link on the COPS Home Page provides the ability to build accounting reports of business events using "sort by" and "selection criteria" selections.  Access to this link is secured and limited to only a specific group of authorized Core Users.

b. Screens

1. Home Page (A_HOM_100)
The COPS Home Page allows the User to select options based on their User ID.  The allowed options will be underlined, showing that the link is available. 

Along with the Home Page, there will appear on all screens (except on pop-up screens) along the top, a Menu / Navigation bar to assist in proceeding through the various menu options.
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Accounting Reports (R_ACC_100)

The Accounting Reports screen provides the selection criteria and sorting capability to create accounting reports for business events.
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Business Events List (R_ACC_110) 
The Business Event List screen displays the business events meeting the selection criteria.
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Accounting Report Totals (R_ACC_120)

The Account Report Totals screen displays the grand totals for the business events.
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Accounting Transaction Register (R_ACC_130)
The Accounting Transaction Register screen provides the accounting transaction register's detail information on the business event line selected.
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Accounting Reports Access Instructions

 
If the Action is a letter (a), the corresponding results will have the same letter (a).

Step
Action
Results

1.
On the COPS Home Page, click  the "Accounting Reports" link under the Reports heading.
· The Accounting Reports screen will be displayed (go to step 2).  



2.
On the Accounting Reports screen, do the one of the following:

a. Select the criteria for the accounting report of business events, the sort order, then click "List". 

b. To reset and clear any selection criteria that has been entered, click "Clear".


a. The Business Events list screen will be displayed with only the events meeting the selection criteria (go to step 3).

b. The Accounting Report screen selection criteria fields will be reset and cleared.  (continue with this step).

3.
On the Business Events List screen, do one of the following:

a. To view the report totals for the business events list, click "Report Totals".

b. To view the transaction register for an individual business event, click the "Line No." for the event.

c. Click "Next 100 records" to list the next 100 business events.

d. Click "Previous 100 Records" to list the previously listed 100 business events.


a. The Account Report Totals screen will be displayed (go to step 4).

b. The Accounting Transaction Register screen will be displayed (go to step 5).

c. The Business Events List screen will continue listing the next 100 business events meeting the selection criteria (continue with this step).

d. The Business Events List screen will List the prior 100 business events meeting the selection criteria (continue with this step).



4.
On the Account Report Totals screen, click "Back to List" to return to the Business Events List screen.


· Returns to the Business Events List screen (go to step 3).

5.
On the Account Transaction Register screen, click "Back to List" to return to the Business Events List screen.


· Returns to the Business Events List screen (go to step 3).

Function Tables for Screens

1. Home Page (A_HOM_100) Screen Functions

Selection
Description

Bale Invoice Search
Link to the Bale Invoice Search process.  The Bale Invoice Search screen will be opened.

Command Buttons
Functions

None


2. Accounting Reports (R_ACC_100) Screen Functions

Selection
Description

Criteria   

- Acceptable combinations

· County Code only

· CMA/LSA only

· Event Code only

· County and Event Code

· CMS/LSA and Event Code

County Code
Five digit state/county code 

CMA/LSA
Drop down box of CMA/LSA Code numbers

Event Code
Drop down box of  Event Code numbers

Crop Year
Drop down box of Crop Year

Cotton Type
Drop down box of Cotton Types

Batch Number
Enter batch number

Warehouse Code
Enter Warehouse code

Julian Date
Enter date in Julian date format (yyyyddd)

Date Range
Enter from-to date range (mm/dd/yyy)

Command Buttons
Functions

Sort by
Selection criteria for sort order of report of business events

List 
To list business events meeting the selection criteria.

Clear
Clears all information entered. Information can be entered again.

3. Business Events List (R_ACC_110) Screen Functions

Selection
Description

Line No.
Numeric line number for invoices in listing.  

St/Cnty code
State / County code

Batch Seq Number
Unique batch sequence number

Batch Date
Batch date

Int PC/TC
Internal program code / transaction code 

Cotton Code
Cotton Code

Document Id
Document identification number

Transaction Id
Transaction identification number

Whse #
Warehouse code

Amount
Amount on business event

Command Buttons
Functions

Line Number link
Link on Line number will display the Accounting Transaction Register for the business event line.

Report Totals
Displays the Accounting Report Totals screen for business event list.

Next
Displays next page of Business Event List with next 100 records for selected bale.

Previous
Displays previous page Business Event with previous 100 records for selected bale.

4. Accounting Report Totals (R_ACC_120) Screen Functions

Selection
Description

Description
Description of type of transactions for totals

Quality
Number of business events in list

Amount
Total $ Amount of business events in list

Command Buttons
Functions

Back to List
Returns to the Business Events List screen

5. Accounting Transaction Register (R_ACC_130) Screen Functions

Selection
Description

Accounting Detail
Event code

Document Id
Document identification number

Record Date
Date for record

Dsub Number
Accounting Dsub number

Dsub element
Accounting Dsub element

Warehouse
Warehouse code

Amount
Amount for event line item

St/Cnty code
State / County code

Batch Seq Number
Unique batch sequence number

Batch Date
Batch date

Int PC/TC
Internal program code / transaction code 

Program Year
Program year

Cotton Code
Cotton Code

Rev. Ind
Reversal indicator

Transaction Id
Transaction identification number

Quantity
Quantity for event

Trans Id Type
Transaction Id type code

Command Buttons
Functions

Back to List
Returns to the Business Events List screen

c. History / Revision Log

Version #
Date
PSR #
By
Description

1.0
6/30/2003
2020
P. Wilson
New version of User Guide for 2003 COPS new look.

1.1
8/01/2003
2465
P Wilson
New option CCC-719 added to COPS Home Page.  

· Updated pages with Home Page screens.

1.3
11/01/2003
2772
DJR
New option Duplicate Bales added to Home Page.

· Updated pages with Home Page screen.

1.4
12/01/2003
784
DJR
Two new options Invoice Certification & Certification Recap added to Home Page.

· Updated pages with Home Page screen.
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